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LOGGING IN
You can receive your log-in information from your Community Relations Coordinator or NC&SRCP Program Manager.

Community:
School:
User Name:
Password:

1. Open your internet browser (preferably Google Chrome, Firefox or Mozilla)
2. Type the address apps.nscrd.com into the URL bar at the top of the screen, the following screen will display.

NC & SRCP Login

» Please Log In

Log In

[ »]

@, Login J

€ | forgot my password

3. Type in the username and password provided to you by the NSCRD and click the Login button.
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SUMMARY & APPROVAL FORM

1. After you log on you will immediately be taken to the Summary page

programs and statistics you have entered in a specific program year.

. This page shows a summary of all
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On this page you can scroll to see the entire spreadsheet, or simply click the colored tabs marked Program

Plan, Actual Results, Participation, Leaders and Program Design to see only specific details.

Mouse over headings and icons to see pop up boxes which provides descriptions of the data.
This summary page can be exported to Excel or PDF for viewing, saving or printing for your Steering

Committee. Click the Export to PDF link on the top right menu bar to generate a PDF document.

Or click the Export Program Plan Map to PDF link to download a map of your programs that shows them

visually by season and category. This PDF is useful to view whether your plan is balanced throughout the

year.
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6. An Approval Form will be generated and print automatically with all PDF’s. Have this form signed and fax to

NSCRD for respective reporting deadlines.
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DATE/DATA FILTERS AND SORTING
1. On all pages, you can choose to only see data from a specific program year and date. Select the

Programming Year and Date you would like to see at the top of the page and then click the Filter purple
button. Click the Reset grey button to return to normal view of all programs.

=5 Annual Program Plan & Statistics Online Tool

v

2. The Data Filters tab will allow you to choose to see only specific programs according to your selection. So if
you would like to view only Sport programs — click on Data Filters, select Sport under the Focus menu and
click the Filter green button. All Sport programs will then be displayed. To reset the view back to showing all
programes, click the Reset grey button.

Date Filter: ﬁ
Community Overview .

) - : Data Filters ~
» View overall statistics for your community

Northern Community ‘ Prog 2015-16 | Showing all data Name ceazon Month

all Program Plan Actual Results Participation v v

= ::rﬁ::m % Season & Month & Age %4 Family Focus # Scope Partners CSRC Role Location
v v v
Culture Fall September E/ANIC/P M/F Y Culture  Speci

Days ¢
Festivities 3 Filter = Reset .

Tahla Eall Drtohar Wi Al Snnrt Angning IWaraT) —e— =T} LS TR A WATRY AT

3. Columns can also be sorted by pressing on the arrows in the column headings, keep clicking the arrow until
the data is sorted in the order you want. Click the circular arrows on the far left side of the row to reset all
sorted columns.

~ Y Program e - artner CSR 7
(.‘, >Nam - SEas@Dnth +  Age wd  Family Fcc@cope@arm@ole Rol@u et &

Culture Fall September = E/AMNYIC/E | MIF Y Culture  Special Multiple @ Assist $65.00
Days

Festivities

Table Fall October YIC M Sport Ongoing Local (1) Lead $200.00
Tennis

5|Page




PROGRAM PLAN
1. Click on the Program Plan menu on the left side of the screen. This will take you to your list of programs you

have entered for the year.
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2. To enter a new program into your program plan, click the Create New Program blue button on the bottom
right side of the screen. This will take to the program details screen.

S5l Anrnual Program Plan & Statistics Online Tool e
Survmary Programming year 217 1 v | Cate river [ [k
£ Brogram Puar Program
DErams
A Program Suans » Lrsts 3 current gifhgranms for your © ity Data Fllters .

& Partcipants
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3. Type in all the required information for each tab. Mouse over the question circles for a description of each
box. Click the tabs or press the Continue blue button to move from tab to tab. Click the Save green button
once you have entered all your program detail information, this will take you back to the list of all programs.

ket Annual Program Plan & Statistics Online Tool

[T Sy New Program

B2 Program Plan

"' Program Stars Rl Ocation and Details

——

Location and Details

& Participants

$ Budger
Program and Community/Facility informatian.
[=a) Photos
Program Name Required
[l Reports L) e b
H Program Docs
Description

L\ Notifications [19]

Reindeer Lake ¥

€ Location Required

School Facility v

4. Once you have saved a program you can always go back to edit or delete the information by clicking the Edit
blue button and Delete red button in the program list.

5. To scroll through the list of programs you have entered, click the Number or Arrow buttons at the bottom of
the screen. You can also click and select the number of programs you would like to see displayed on the
page (the default is 10), click the drop-down menu between Display ___ Records and make a selection. All
programs are listed in alphabetical order.

Z5al Annual Program Plan & Statistics Online Tool
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6. You can also search for a specific program by using your Data Filters, entering the Name of the program you

are looking for and clicking the Filter green button.

=5l Annual Program Plan & Statistics Online Tool

] Summary

B ProgramPian { Programs
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PROGRAM SUMMARY REPORT

1. There are two ways to print/view the Program Summary Report — which gives you all the details you have
entered for one specific program. This is a great tool for presenting to your Steering Committee!

2. When you click Create New Program blue button to enter the program details information, the information
you enter here and in your stats are used to create a summary page that can be used for sharing and
planning purposes. After you have entered all the fields, click the Summary tab to view the report and/or
the Print Report purple button to save/view and print and PDF version of the report.

iRtk Annual Program Plan & Statistics Online Tool iy
Air Band Show
. | e e

Ord Action Wha's responsible? Te be completed by Aezlons

3. Toview or print a Program Summary Report of a program that you have already entered in your plan, you
can click the Print Report purple button from the Program Plan menu listing. A PDF version will be displayed
and you can either save or print the file for your Steering Committee. A Program Summary Report will print
with as much information as you have entered for that specific program.

ik Annual Program Plan & Statistics Online Tool

Data Filters »

& Fariliny & Saason & Month & Actual Seart Date
o & Table Tenn h ey a September B
Lo ardin i v ai .34
Adult I Gordon Dan Fal eptemibe

Program Summary Report

Program Title Dance Classes Date/Time

Location  Air Range, Gordon Denny Target Age Group C/P

Brief Description of the Program:
Program Focus & Scope (sport-culture-rec, ongoing-special event):
Culture

CSRC Role:

Coardinate

Partner organizations and their role:

None

Action Plan
Action Wha's Responsible? To be completed by

Budget

Expense Description Budget Actual Amount Notes
e oeres R R

Results

How was the program promoted?

# of Paid Staff 0 # of Volunteer Staff 1

Program Design

Fee Yes Transporatation No
Competitive/Cooperative Coop Physical Activity Yes

Program Statistics

Number of program sessions: 8
MNumber of participants: (m): 2, (1) 24, (1):26

Avg # per session: 15.8, Total Participation Opportunities: 126

Age of participants: 0 preschool, 26 chiki, 0 youth, 0 aduls, 0 elders, 4 familes
Nates from Program:

Successes:

Future Recommendations:

9|Page



STARTING A NEW PROGRAM YEAR
1. To carry over programs from one program year to the next, ensure you are in the most recent Programming
Year by selecting the appropriate year and clicking the Filter purple button.

programming far 201415 v | F MM/ddAyyyy -
Date Filter:

2. Click on the Program Plan tab on the left menu.

sl Annual Program Plan & Statistics Online Tool e

[a) Summary Date Filter: Programming year|2014-15 v

e Py Pl
e "rogram Han 1 Programs )
. ; J Data Filters v
gt Pron - » Lists all current programs for your community
Tt 5
S Budget Programs | Programming year 2015-16 ‘ Displayrecords
[l Reports = Program Name + Facility # Season # Month * Actual Start Date

Culture Days Festivities MNorthern School Fall September 2014-09-26 m
Table Tennis Northern School Fall October 2014-10-20 m

Showing 1 to 2 of 2 results.
© Create New Program

3. Click on the Data Filters arrow on the top right side of the page to display filter options and check the box
Show Previous Year, then click the Filter green button.

_ﬁ‘l Annual Program Flan & Statistics Online Tool e

B

Programming year 201514 ¥ Date Filter m

[T Program Plan ( Draar 5
Programs Data Filters 2
B # Lists all curment programs for your community

Programs | Programming year 201516

Name Sensan Month Foru

o e -] Program Name ¢ Faciny & Semson s
Broom gall Biffala River Done Nation Schaol Winter
A Sy Spring Panners CSRE Rote Location
Badmintan Bulaks Rov Spring = =
Basket bal Budtala River Dene Nation Schac Spring
board games Buffalo River Dane Natien S¢hoo Sering

4. All the programs from the previous year will be displayed below or at the end of program listing. Select the
programs you would like to carryover and click the Use in Current Program Year green button. The program
details page will appear — make the appropriate changes/adjustments and click the Save green button to
save the program into the new year.

Zgutlk Annual Program Plan & Statistics Online Tool oA
TR Programming year 201515 v | DateFiter:  [Elual kol
Programs
‘b : = = 1 Data Filters v
» Lists all current programs for your Community

Program Nams & Fadility

& Momth &  Actual Stan Date

" ph

GRRERARGTE] o i ey |

e reere—.
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5. You can then go back into Data Filters and click the Reset grey button to show only current year programs in

the listing.

il Annual Program Plan & Statistics Online Toal

ER) summary

Y

R Frowram Plen { Programs

2 orogram Stats = Lists all current programs for your community
& Budget ~

Reports

Broam Ball

A Reund up

Badmiaten

Basket ball

board gares

boerd games

Communiy Awards

Fishing Derbry

Eloar hockey

Gym

Showing 1 to 10 of 24 results.

Buffalo River Dene Mation School

In Rivar Dena Nation Schoal

Buffal River Dene Natien Sehoo!

Bustliake Rivur Dore Mation Schae!

Buffalo River Dent Hation Schoo

Bullals Rever Dene Nation Schesl

Biffalo Ruver Déne Nation Schocl

Buffalo Rever Dene Nation Sche

Buffaly Rver Dene hation Schagt

Buffaks Rever Dene Nation School

Sgring

Saring

Spring

Spring

Spring

Sarirg

Name Saasan

Partners CEAC Role

March -
March
March -
March

March =

e
Eran

programming year 201515+ oare river [ [N

Month

Location

I e ey
I Cm e

Foeus

Show Frevious Years
L
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PARTICIPANTS
(Note: you must complete this section before you will be able to enter any Program Stats)
1. Click on the Participants menu on the left side of the screen. This will take you to your list of participants
you have participating in your programs.
2. Click the Create New Participant blue button on the bottom right side of the screen to enter a new
participant into your database. This list will be carried over from year to year, therefore, the data entry work
will decrease each year as you will only have to enter the names of new participants as they come.

__—_.“ Annual Program Plan & Statistics Online Tool

Programming year 201715 ¥ | Date Fies

Pratos

3. Enter the details about each participant participating in your programs. You must enter the Age of the

participant for them to show up in the appropriate category. Click the Save green button once you have
entered all the data.

- - Welcome,
Z=jut Annual Program Plan & Statistics Online Tool CSRC
fia] Surmmacy New Participant
2 Program Plan
'6‘ Program Stats First name Required
= Participants
$ Budget Last name
[Za] Photos
Age
[ Reports

B Prozram Docs

L\ Natifications [19]

Dob

Gender Required

Male '

@Ca =l el
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PROGRAM STATS
1. Click on the Program Stats menu on the left side of the screen. This will take you to your list of attendance
records you have entered for each program.
2. Every day/time you run a program, you must create a new attendance record. To enter participation data,
press the Create New Attendance Record blue button.

kel Annual Program Plan & Statistics Online Tool e

Bl Sumemar Brogrammingyear 21718 v Care fiver: [l [Tl

Data Fliters L

e T 5 Total Participants

# | @ coc | & 0t

Co-ed Basenal

ok Velleyon

Co-ed Basenal

P
G

o Copd Easenal

Co- £ Velleyned 20170508 08:00:00 14 mm

Showeg 1105 of 23 results

[l

© Create Mew Attendance Record

3. Under the Sessions tab, select the applicable program from your program plan that you would like to enter
an attendance record for. Enter the Date (required) and Time (optional) the program ran.

4. If you have an ongoing program with the same attendance detail for each session, click the Copy Data From
Previous Record blue button to pre-populate the data from your last attendance record.

5. Click the Continue blue button to move on to the next tab.

ket Annual Program Plan & Statistics Online Tool

Ea) Summary New Attendance Record
B2 Program Plan

8 Program Stats

& Participants

Session
$ Budget i
Program and date information.
[a] Photos
@ Repors Program Required
Select Prosrag v
B Program Docs (—
e )
Copy data from previous record
[\ Motifications @
Date/
09/19/2017 i 12:00 PM Q@
@ Cancel " Continue?
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6. Under the Participants tab, answer the question whether the program had more that 50 participants, move
the slider to YES or NO.

7. IfNO, the program had less that 50 participants, check the boxes beside all the participants who took part in
the program (Reminder: you can add new participants under the Participants Tab).

8. If there were a small number of participants that you could not identify, enter that number in the Unknown

field under the appropriate age category to ensure an accurate representation of program attendance.
9. Click the Continue blue button to move on to the next tab.

10. If YES, the program had more that 50 participants, enter the number of participants that attended from each

age category and the percentage that were male and female. Family is the total number of family units that
attended.

11. Click the Continue blue button to move on to the next tab.

Zgkatd Annual Program Plan & Statistics Online Tool

Lal inimiacy New Attendance Record
£ Program Plan
B} procram Stars B Participants (IS
& Paricipants
s Participants
Budget
Photos
Eaj Phom More than 50 participants?
[l Reports
B ProzramDocs Special Event
€ Preschool % Male
L\ Notifications [ 19]
€ chid
% Female
) Youth
) Adult
© Elder
Family
N
@ Cancel ' Continue &
~
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12. Complete the information under the rest of the tabs. Click the Save green button once you have entered all
your attendance record detail information, this will take you back to the list of all attendance records.

13. Once you have saved a program you can always go back to edit or delete the information by clicking the Edit
blue button and Delete red button in the Attendance Record list.

[l Reports

- Program

Culture Days Festivities

Table Tennis

Date/Time

2014-09-26 10:00:00

2014-10-20 12:00:00

ik Annual Program Plan & Statistics Online Tool Hoens
[5a] summary Date Filter: Programming year 2014-15 ¥
—— Attendance Records _
a & Foeh Data Filters v
g‘: Program Stats » Lists attendance records for the current year
§ Budg Attendance Records | Programming year 2015-16 ‘ Displayrecords

% Total Participants

1073

oo

16

# Edit | & Delete

Showing 1 to 2 of 2 results.

© Create New Attendance Record

14. All Program Stats information you enter will be automatically entered in the Summary page and will keep a
running total of your data.
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BUDGET

1. The Budget menu on the left site of the screen displays the entire budget for the NC&SRCP and should be
completed at the same time as the Annual Program Plan.

2. Inserted your estimated amounts in the Revenue tab, the Total Revenue field will automatically calculate
after you click the Save green button.

3. Click the Continue blue button to move on to the Expenditures portion of the budget.

b A L l

4. Inserted your estimated amounts into the Expenditures tab, the Total Expenditures field will automatically
calculate after you click the Save green button. The Programming Expenses field will automatically calculate
after you enter and save amounts in the Budget Items tab. The Difference field will show you if you budget
is balanced.

5. Click the Continue blue button to move on to the Budget Items portion of the budget.

jlatit Annual Brian

B Sunimary ming year v caerier [l

@ Dillon Budget

-
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6. To enter budget amounts for specific programs in your plan click the Add blue button on the right side of
screen (you might have to scroll to the bottom of the page if you have items already listed). Fill in the
required fields and use the optional budget tracking fields as you see fit.

7. Click the Save green button to save the budget items entered or the Remove Row red button to delete.
Note: you can click the Save green button at anytime to save the data entered on the budget.

__-.w Annual Program Plan & Statistics Online Tool

) Program plar Dillon Budget

Daseription Budgeted smount Actual amaunt Notes @

7. Click the Export To Pdf yellow button to view, save and print a copy of the budget in PDF version. Have this
form signed and fax to NSCRD for respective reporting deadlines.

el Annual Program Plan & Statistics Online Tool Bin
P ; ' e
& o Dillon Budget
g e
@ e
d b
Frogram Dascription Budgeted amount Actual amount Motes Actions

oo 1=

Northern Community & School —
Recreation Coordinator Program NORTHERN
LS
Budget
To b submitied wilh Annual Program Plan
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PHOTOS
1. The Photos menu on the left side of the screen is the section of the app that allows you to upload and store
program photos. Use this section as a gallery to visually display and archive your successes. NSCRD will have
access to this section and may use photos for promotion and communication about the program. All CSRCs
should take the necessary steps to ensure proper permissions are granted for photo collection. Click the Add
New Photo blue button to upload a new photo.

_ﬁ‘ Annual Program Plan & Statistics Online Tool iy
[ summary Programming year 201715 v Date Filter:  From MAUddAdyy To! MMidd/yyyy m
£ Fragsam pian Photos
8 Program stats * Lists all current phetos lor your community
& Participants
§ Budget
[Eal Photes
[l Reports

. Program Docs

[\ waeficavens D)

REPORTS
1. The Reports menu on the left side of the screen displays the graphic reports for all your program plans and
statistics. Use these reports for reporting to your Steering Committee, Supervisor or in any other way you
see fit.
2. You can choose to see the graphs based on just the programs you have facilitated so far, or all the programs
you have listed in your plan by clicking the Show All Programs and Show Facilitated Programs blue button.
3. You can view, save and print a PDF version of your reports by clicking on the Export PDF green button.

Zjiusih Annual Program Plan & Statistics Online Tool cny
el Summiary Programming year 201415+ Date Filter: . Froem MRMIddry To| Mbtnddryyy m
@) erapameian Program Statistics for Dillon
agh rogram stans » View overall statistics for this community
= Shewing facilitated programs ® Shaw all progrer + B Exportpor |
ey — ‘ Np®
P ———

Prageams Planned Frograms Facisted

- (PR . M Recreston W Conee I Soor [ [ T2 Mieod Wassst [ Coorate

m

Participants by Age:

Program Design: onsiderations |2 of Programs):
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PROGRAM DOCUMENTS

1. The Program Documents menu on the left side of the screen displays all the current year required report
documents and templates for the program. Click the link to download the documents you require.

3‘ Annual Program Plan & Statistics Online Tool

NSCRD Program Documents

» Required program documents for CSRCs

Sep 01, 207

Captures s tian Gn thesir contact i education, expe and
B phots InTerests.
year thereafter.
[ regeae
I .‘.'.r.r. Bons @D

Aug 31,2017

Measures quality of activities with respect to child development (le: interactions, safety, role modeling and support}
ursing a mubti-pronged scoring system. be done at ginning and end of two ongoing
[programs.

Three High Five Evaluations to be completed each program Year

» Two completed by *High Five Trained" CSAC, Supervisor or Community Membser
.+ One by NSCRD C ations Coordi

Must be submirted by August 31

* Date Filter: From Ma

Programming year 2017-1

NOTIFICATIONS
1.

The Notifications menu on the left side of the screen is a section that NSCRD will update with important

messages and reminders regarding the program. A red number will appear beside the menu title when a
new notification is available. CSRCs should check this section regularly to stay on top of program

requirements.

Z=gaath Annual Program Plan & Statistics Online Tool

=

EaJ Summary
1
=

Notifications

* Important Notices are displayed here

Click here to register today!

Mar o9,

Take a lock at your SEats Overview page.

If yes. it is because you need to Make Sure to enter the participant in the NEW column of the stats attendance record

WHAT SHOULD YOU DOT

1 th
D

On the Stats Overview page the Male, Female, Total participants and Age group st
of all your stats attendance records - 30 if you never record anyone &3 NEW - i will show that you had 0 participsnts.

CSRC
(e

Programming year ;01718 v Date Filer; From M

& Participare Spring Training | New

§ Gudget Apr 07,2017 17:03

Eal Photos Reminder ta register for the ugdoming NCASRCP Spring Training - a mandatory training for all Community & Schoal Recreation Coordinatons. You can now
- register online

[adl Repans

Under the cobumn for male, fermabe and total participants - does ks show a 0' even though you entered partkipants in the program?

the first time they participate

ave the same numbers duplicated In the MEW column 25 you do in the TOTAL

SCIDANLS - FECOD oW Many Were new i the NEW columnn.

tically calculated from the numbers you enter in the NEW column
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GLOSSARY OF TERMS

PROGRAM PLAN Community-based programs and events based on needs of the community. CSRCs play a role
in the planning, implementation and/or delivery of the program or event. The Annual Program Plan is flexible to
changes as community needs arise.

Program Name: Name of each unique program or event. A program is unique if the planned target, focus, scope,
partners or role of the CSRC is different.

Season: The season in which the program will start.

Month Start: The month in which the program is planned to start.

Participant Target Group

Age: Age range of participants targeted to participate in program (elder, adult, youth, child, pre-school)

Gender: Gender of participants targeted to participate in program.

Family Participation: Select 'yes' if program is specifically targeting parents/guardians to participate in program with
their children.

Focus

Sport: Activities that most likely have a provincial governing body and competition is a program element.

Culture: Activities that are either traditional or contemporary cultural activities.

Recreation: Activities that are physical or social in nature and have a major element of cooperation.

Leadership: Activities that will result in increased capacity within the community to offer ‘community based’ sport,
culture and recreation programming.

Professional Development: Training and education opportunities (mandatory & optional) to further the skills and
abilities of the CSRC. Note: Training opportunities for community members would be classified under 'Leadership'.

Scope

Special Event: Activities that occur on one day, or multiple day activities within a festival context that occur once per
year.

Ongoing: Activities that take place on a regular schedule or more than once per calendar year.

Partners

Local: Partnerships are planned to occur with local community organizations/agencies (Health, Cty Recreation, Band,
Education, Justice, Friendship Cntre, etc.).

Northern: Partnerships are planned to occur regional organizations/agencies (NSCRD, PAGC, MLTC, Metis Local,
Health Authority, School Division, etc.).

Provincial: Partnerships are planned to occur with provincial sport, culture or recreation organizations/agencies.
Partner Role: The specific roles partners involved in the program will play.

CSRC Role

Lead: CSRC takes a lead role in the planning, delivery and evaluation of the program (supervising, instructing,
planning, start-to-finish).

Coordinate: CSRC helps to coordinate the program (set up, schedule, promote, planning, partnering, not instructing).
Assist: CSRC assists with a program either physically or through program resources (provide facility, equipment,
financial resources).
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Action Plan A timeline of what needs to be done to deliver the program successfully.
Ord: The order in which the tasks should be carried out.

Action: The specific task/action that needs to happen.

Who's Responsible: The person or organization responsible for completing the task.
To Be Completed By: The date in which the task needs to be completed by.

Results Descriptive detail on how the program was promoted, successes and future recommendations.

PROGRAM STATS Actual program details and recording of participants, volunteers and leaders. Record details
only if the program occurred. All data is 'cumulative' - the combined totals from all the occurrences of each unique
program.

Actual Results

Program Start Date: Actual date the program started.
Program End Date: Actual date the program was completed.
# of Sessions: Total number of times the program occurred.

Participation

Gender: The percentage of male and female participants in the program.

Total # Participants: The total number of individuals that participated in the program.

Average Participants/Program: The average number of individuals that participated in each session.

Participation Opportunities: The total # of participants in all sessions of the programs (note: some participants will
be counted multiple times depending how many times they participated in the program).

Total # Families: Total number of family units that participated in the program with their children.

Age: Number of participants from each age group.

Leaders / Volunteers

Total # of Volunteer Staff: The total number leaders who volunteered in the delivery of the program.

Total # of Paid Staff: The total number of paid leaders or salaried employees who assisted in the delivery of the
program (not including the CSRC).

Program Design

Participant Fee: Was a fee charged to access the program?

Transportation: Was transportation provided for participants to access the program?

Food: Were snacks or meals provided for participants who accessed the program?

Location: Where did the program primarily take place? (community facility, school facility, other)
Competition: Was the program primarily competitive or co-operative in nature?

Physical Activity: Did the program have a physical activity component of 30min or more rigorous activity?

Notes Any additional notes recorded about specific program opportunities.
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BUDGET Overview of program financials and balances.

Revenues

NC&SRCP Grant: The total eligible amount of the NC&SRCP grant for the given program year.

Employer Contribution: Any known amount of funds formally provided by the employer (ie: NLSD #113 add $7000)
Other Revenue: Any known or estimated amounts of revenue directed at the program (ie: sponsorships, grants)
Other Revenue Details: Description of other revenue sources.

Total Revenue: Sum of all estimated revenues for the program year (auto calculation).

Expenditures

Coordinator(s) Salary: Total estimated wages to be paid throughout the year.

Benefits: Total estimated benefits and remittance to be paid throughout the year.

CSRC Training and Professional Development: Total estimated cost of CSRC attendance at mandatory training
events.

Programming & Leadership Opportunity Expenses: Total estimated cost of program materials, supplies, equipment,
leadership and skill development opportunities for community members (note: autofill’s from the Budget Items Tab).
Total Expenditures: Sum of all estimated expenditures for the program year (auto calculation).

Budget Items Specific program budgets listed with additional detail.

Program: Name of the program to be allotted a budget item.

Description: Description of itemized expense for that program.

Budgeted Amount: Estimated cost of the expense.

Actual Amount: For optional budget tracking purposes, the actual amount of the expense can be inserted here.
Notes: Any additional notes regarding the budget expense.
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