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Recreation Coordinator Program - NORTHERN
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Recruiting and Advertising for CSRC Position

(Information adapted from the Hiring a Recreation Professional Toolkit; SPRA & SARP; 2015)

1. Recruiting
The Steering Committee must be given an opportunity to provide input on details of the advertisement, including
qualities of a candidate that they would recommend for the CSRC position.

2. Advertise the Opportunity
Getting your job posting to the right people will be the key to your success in recruiting a suitable candidate.
Qualified candidates can be found:

e  Within the organization and community

e Other communities

e Other Provinces

e The Private or Non-Profit Sector

The Job Advertisement: The job advertisement should highlight the responsibilities of the position and include
information from the job description that is presented in a way that will appeal to prospective employees. This can be an
effective tool in marketing the organization. Be sure to include the following:

Job Title: Include the title of the open position. Job titles help communicate the scope of responsibility.

Position Description: Outline the key duties of the position and make it exciting. This will assist prospective candidates in
learning about the position.

Knowledge, Skills and Abilities: What skills, academic/education and related work experience is expected for the
position.

What the organization offers: Highlight what separates your organization or community from the others, and entice
someone to want to apply.

Salary: Mentioning salary is important and may save the hiring committee valuable time. If salary and a benefit package
are competitive, it may help to attract qualified candidates.

Respond to: Include contact names, phone numbers, physical and email addresses for candidates to obtain more
information or to submit an application. Be consistent with this information and have one primary contact.

3. Where to Advertise
Advertising can be expensive so choosing a location to advertise from is important. Consider the following:

Newspapers & Radio: Local and regional newspapers and radio stations

Websites: Posting the position on the SPRA and S.A.R.P. website and the Municipal, RM or Band website

Job Sites: Provincial sites like (www.saskjobs.ca) is an excellent way of reaching a wide range of people

Publications: Posting positions through a newsletter, brochure or other promotional materials, or perhaps another
organization’s news bulletin

Word of mouth: Talk to people in other communities, recreation departments, or your local community organizations
Post-Secondary Institutions: Saskatchewan Polytechnic, University of Saskatchewan and University of Regina or Regional
Colleges

Social Media: Facebook and Twitter



Sample Job Ads
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Indlan Band

for the foltowing term position based out of Bell's
Point Elementary School (BPES) in La Ronge

COMMUNITY SCHOOL
RECREATION WORKER

- (TERM POSITION)

The-suitable candidate will be able to perform the

following duties: '

» Coordinate / work with local sterring committee
through regular school meetings, to develop,
monitor and evaluate all aspects of the
program, particularly the annual program;

« Coordinate and provide a variety of sports,
recreation and cultural opportusities for
students, their families and other commuinity
members;

« Develop and implement a commumcataons

| ‘The suﬂable cand_tdat
'quailf cations

“EMPLOYHENT OPPORTUNITY |

Lac La Ronge Indian Band's Education, Training &
Employment Branch is now accepting applfications |

jl'l:,'llllallUlll LLM\ID cmptuycca QIS SHUUGU (U Q- VUHIT
plete"benefi ts* (pension and’ insurance) package,
‘northern Iwmg allowance; housing aliowance and |

relocation allowances, where appllcable {I'RIB em-
ployees also rece;ve service recogmtion awards.

Deadiine for appllcatuon 4 00 pm, Aprll 24,2008

Submit cover ‘letter and resume includlng ‘three (3)
professional references (excluding Chief and/or
Councillors and one of which must be from your last
employer) to: - e .
' Kevm Roberts, Human Resource orr cer-.

“Pérsonnel & Staff Development

Box 480 ‘La Ronge, Saskatchewan .S0J 100 -
- Phone: (306)425-2183
. Fax:(306) 425-2590
" E-mail: (kroberts@IIrib.ca)

LLRlBthanks all interested applicants; however, only
those chosen for-an interview will be contacted, The
successful ‘candidate will be required to undergo a
criminal record ‘checicand child abusé record check:

. Please be advised' appllcat|ons received w;thout the

proper: documentatlon may not be conS|dered

Please check the an- Ilne advertlsements at www.

llrib.ca (click on HR/Employment” link or www.sask-
jObS ca (type in“La Ronge in Iocatron dlaiog box).

OI.ASS|F|EV8 WIRK

IIII Hﬂmﬁﬂﬂﬂl aRonge, SR25-300 -

“encouraged to apply.
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. Be

, -orher jL
North Am.

responsib!

Draude

ensure -

licence

. acceptec

) inl 3
experience in-sports, leisure and cuftural
Program’ planning skjtls;

Experience in spO!ts, recreation and cu!ture
asset.

Submt cover letter and resume (with three [3])
and a current Criminal Record check fo:
- :Churchill Community High Schobl -7
Ken Gray, Principal
Bag Service#7500, La Ronge, SK S84 1!.0
425-2255 phone, 425-3955 fax :
churchili@nisd113.net -

Tm‘s Jjobris open-until the position is filled. -

Please bie aware that applications receivéd wﬁhom e proper doci- -
| mentation will not be considered. We thank all candidates fortheir inter-
b est, however only those successful for an inferview il be-confacted. . §

Northem Lights Schoo! Division #113 is an Affirmalive Achan Emp!oyer
H and has an approved Education Eqmty Pian.. . .




Gordon Denny Community School
Invites applications for a full-time

Community & School Recreation Coordinator

Position involves afternoon, evening and weekend work
Salary is dependent on qualifications and experience (15.00 —22.00/hr)
Benefits Package is in place.

The suitabie candidate will be able to perform the following duties:

¢ Coordinate/work with local steering committee and school community staff through regular
community meetings to develop, monitor and evaluate all aspects of the program, particularly the
annual program;

¢ Coordinate and provide a variety of sports, recreation and cultural activities for students, their
families and other community members;

¢ Ensure programming represents the communities initiative;

¢ Maintain a regular schedule as laid out in the program plan. This will include evening and
weekend work;

e Complete all required reports and records of all transactions promptly and regularty.

Preference will be given to candidates with the following qualifications:
e Bachelor’s Degree in Physical Education/Recreation/Kinesiology, Diploma in Leisure Studies ora
combination of Grade 12 and
Experience in sport, leisure and cultural activities;
Program planning skills;
Organizational and time management skills;
Commurnications and Interpersonal skills;
Computer and Budget skills
Sensitivity to the North and it’s diverse cultures;
A valid Saskatchewan driver’s license;
Ability to speak Cree would be a definite asset.

*® & © & o & * @

Submit cover letter and resume {with three {3}) professional references and current criminal record
check to:
Gordon Denny Community School
Sean Lockwood, Principal
Bag Service #7300, La Ronge, SK SOJ 11O
(306) 425-2997 phone, (306) 425-2266 fax
seanlockwood@nlsd113.net

This Job is open until the position is filled.

This job is a temporary full-time position lasting until January 10, 201 Iwith the possibility of
becoming permanent. Please be aware that applications received without the proper documentation
will not be considered. We thank all candidates for their interest, however enly those successful for an
interview will be contacted.

Northern Lights School Division #113 is an Affirmative Action Employer and has an approved
Education Equity Plan,
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The Ha-arla Crosse School Division No. 112 invites applications for.
COMMUNITY SCHOOL RECREATION CO-ORDINATOR

The C i g i rking closely with the Schoal to
The Commuity Schoot Recreation Co~ordinator will be wor sely !
provide leadership in inteprated recreation services for children, yomh, farm_kcs, and m
members within the Community School in the ersas of recreation, education, arts crafis,
and culture. 'This is a full time position begianing As soon 48 possible.

The successtul apphcant wilk
Work with school administration, teachers, parents and community wembers as a
te - -
d::'lctiep and ensure all aspects of recreation mchuding the development of the
Comsmupity School Recreation Plan
enhance community and school relations
co-Grdinate in-schaol, after schoot and fzvmﬁg :}mivi,ran;\:
asaist in developing o positive, supportive achool climate ‘ -
identify and establish partnerships ‘with other recreation service providers and other
community ageneies to develop end coordinate integrated recreation activities for
students and their families and the community

Quatifications for the position are as follows:

s Grade 12 Diploma '

+ Recreation and Leisure Management certificate of ogu
education
Tirst AiCPR Training
Abitity to work with individuals, groups and as a team
Coaching Tratoing ’
Supervisory training/experience )
Experience in an educational setting )
Strong craliwritten cotpnunication skilis computor skills
Valid drivers licenca
T 3 Divist i inte | appicants, however, ouly
The lle-a-la Crosse School Division appreciates the interest of all ap Y
those candidates selected for an interview wdi he contacted. Due to the r;cenf CU;E
agreement put in place this year, internal candidates shall be congidersd first. Resumes

ivalont pest-secondary
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references, are to be submitted no later than Ww 4:00 p.m. to:
- - : AKULET
jon Ne. 112

!!lh! Churchill Communily | cq
o High School e

N
H g!g ¥ reguires a

ﬁecreation Coordinator

Fuli-time |, term position from November 1, 2005 to
July 31, 2008. Position involves afternoon, evening
and weekend work. »
Salary is dependent on qualifications and experience. ‘
A benefit package is in place.
For detalls contact the Principal at 425-22556.
Mall or drop off your application including cover letter,
current criminal record check, resume and three
current references by October 26, 2005 t;
Ken Gray, Principal
Churchill Community High School
Bag Service 7500
La Ronge, 5K 80J 1L0
Northetn Lights Schoaol Division #113 is an
Affirmative Action Employer and has an approved
Education Equily Plan. People of Aboriginat
ancestry are encouraged 1o apply.
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Msadow Lake
Schoot

Division #66 @ :

ACTIVITIES COORDINATOR
Jubiize and Lakeview Elamentary
Schools, Meadow Lake, 3K

R Jubilee Riementary and Lakeview §
8 Elementary schools require a full-time activ. §
tles coardinator, effective August 28, 2005, B
This leadership posian will work with the [
principal 1o assist in arganizing and deliver- §
ing activities al both sthools. This includes §
B working with students and wili inglude after- §
schaol and svening programs, The succass-
#ui apphcant shalt have posteecondary edu- 8
B calion of experience in the flald of aducanon §
B aud community development. k

ot

For ‘mare information contact Josane §
® Gislason, Principal, Jubiles Elernontary at &
ft 236-4491 or Tetry Craig, Principal, Lakeview £
Elementary at 236-5810. Applications,
g inciuding réfefences and trapscripts of §

marks, shauld be e-mailed, faxed ot mafiad §
: rzo Dége atdress balow on or belora June 1, &

Gien Winkdar, Director of Education
Meadow Lake Schoo! Civislon #66
608 5Sth Avenue West
Maadew Lake, 3K 59X 149
Phone: (308) 236-5614
Fax (306) 226-3922
E-aif, div.oflice_misd@saskschools.ca

B For more information on schools in the §
Maadow Lake Schoot Division plesse see

our websityy at www.misdfB.ca. The suicess.
tul applicant wilk e required 10 Submit a sal- §
i islactory etiminal records check as a condi- B
& tion of employment. ;

B Thank you to al whoe apply. Only those 1o ba
R imerviewed will be contacted. Meadow Lake
Sehoo!l Diviston Np. 66 is an affirmative
E action employer and invites applications from
g porsons of Indian gncestry (SPA 35/87).
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